INDIAN CREEK GOLF & COUNTRY CLUB
BANQUET HALL USE AGREEMENT

This agreement is being executed between Indian Creek Golf & Country Club (hereinafter “Indian Creek”), and ____________________________________________

Home _____-_____-_______ Work _____-_____-_______ Cell _____-_____-_______

(hereinafter “Customer”) as follows:
Indian Creek gives to the Customer the right to use the banquet hall located on the 2nd floor of the property located at 7429N 2200 East Road, Fairbury, IL 61739 under the following terms and conditions:

1. Customer intends to use the Banquet Hall for the following purpose:

________________________________________________________________
________________________________________________________________

2. Customer will use the Banquet Hall for the purpose described in paragraph 1 on ___________, 20____ during the time period starting ________am pm until _________ am pm. Customer will be permitted access to the property for the purpose of decorating beginning at ________ am pm on the day listed above. Subject to availability, and on the customer’s request, Customer may have access to the facility on the day before the event at ________ am pm, for an additional fee of $______.00. Indian Creek reserves the right to use the Banquet Facility as needed for its own purpose or for another Customer the day before the date listed above unless agreed upon in advance.

3. The use fees, rental fees, and catering fees for the Banquet Hall are attached to this agreement and herby become part of this agreement. 
4. Upon the signing of this agreement, Customer shall initial all attached forms at the bottom of the page and include listing the estimated number of attendees. Customer shall confirm to Indian Creek the number of people attending the function and all optional services requested not later than 2 weeks prior to the date of the event. Upon confirmation, Customer and Indian Creek shall complete a final version of all the attached forms and Customer will initial again in confirming all plans for the event. If Customer does not complete a final version then the original version becomes the controlling document. The confirmed number of attendees shall constitute the minimum charge for using the Banquet Facility. Fees may increase if more people attend the event then were confirmed and/or additional services are requested during the day of the event. Customer herby acknowledges that the number of attendees is limited to facility space.
5. Indian Creek will provide all catering and services as agreed upon, if any, as listed in the attached documents. 

6. Upon the signing of this agreement, Customer hereby deposits $______.00 with Indian Creek and receipt is hereby acknowledged. This deposit will be held by Indian Creek until after the event and shall be used to reimburse Indian Creek for the cost of any damages to the facility. Cost of any such damage is not limited to the amount of this deposit and Customer acknowledges being responsible for all damages occurring during the set-up, during the event, and during tear down of event. If no such damages occur the deposit will be applied against the balance due from Customer. 
7. Indian Creek is a non-smoking facility. No smoking shall be allowed anywhere inside the facility and smoking areas must be in accordance with Livingston County and Illinois State laws.
8. Bartenders have the right to refuse service to any patron for any reason.

9. The Customer or any guest on the premises shall not engage in any illegal activity including but not limited to illegal drug use, gambling, underage drinking, or lewd and lascivious conduct.

10. Customer acknowledges they are only using the Banquet facility upstairs and use of the restroom facilities downstairs. The kitchen, dining and bar area downstairs is not included in the area being used by the Customer. All non-public and private areas of the facility are off limits to the Customer and their guest. 
11. Cancellation Policy. The Customer may cancel up to 6 months prior to the event with a 100% refund. If cancelled less then 6 months and up to 90 days before the event a 50% refund is applicable. If cancelled less then 90 days before the event then no refund will be made. If the event is re-scheduled 90 days before the event date the full deposit will be applied to the new date. Under extreme special circumstances, exceptions can be made by the Indian Creek Golf & Country Club Board of Directors.
12. All state and local applicable sales taxes will be added to all food & beverage charges. A 15% gratuity will be added to all catered functions.  Tax exempt groups must submit their tax numbers and official letter of exception upon the signing of this agreement.
13. Indian Creek does not allow the stapling, taping, tacking, or the nailing of any items to the floor, walls, or ceiling unless approved by the Indian Creek event staff. Any damage done by any of the above could constitute the losing of the damage deposit. 

14. No alcoholic beverage or bottled non-alcoholic beverages may be brought onto the property of Indian Creek. These must all be purchased from Indian Creek. If the event is not being catered by Indian Creek, the Customer must inform Indian Creek who the caterer is at least 2 weeks prior to the event. If the Customer is providing their own food for the event, the Customer must let Indian Creek know at least 2 weeks prior to the event.

15. Music sound levels are controlled by Indian Creek. The name and contact information of all DJ’s, band, or musicians hired by the Customer must be submitted to Indian Creek 2 weeks prior to the event. 
16. If Indian Creek is catering the event, the menu selection must be done at least 1 month prior to the event date. 50% of the of the estimated catering bill must be paid 2 weeks prior to the event unless prior credit arrangements have been made with Indian Creek. As stated in paragraph 4, a final count of the people attending the event must be submitted 2 weeks prior to the event. 

17. If the bar service is paid entirely by the Customer, then all state and local sales taxes along with the gratuity described in paragraph 12 will be added to the final bill. If the bar is a cash bar then all beverages must be paid for at the time of purchase. No “tabs” will be run by the bartender. Kegs of beer may be purchased in advance but will be served by the Indian Creek bartender. Pricing is established by Indian Creek and may change without notice due to market conditions. If approved 2 weeks in advance of the event date by Indian Creek, the Customer may bring in there own table wine. A bottle opening fee of $______.00 will apply. Indian Creek encourages our guest to drink responsibly. 
18. A Banquet Hall cleaning fee will be charged for your event. If the Customer is providing the food or if done by and outside caterer, the cleaning of the kitchen is the responsibility of the Customer. This includes the customer removing and empting the trash containers into the appropriate garbage containers outside. The Customer has full access to the kitchen including use of the range, refrigerator, coffee maker, and utensils. Use of other catering equipment such as roasters, chaffers, dishes, etc can be arranged for an additional charge. 
19. The upstairs Banquet Hall bar will close at 12:45 and the music, if applicable, must stop no later then 1:00 am. All guests must leave the property no later than 1:30 am unless prior arrangements have been made 2 weeks in advance of event date. No alcoholic beverage may leave the premises. 
20. The Customer is responsible for the setting up and tearing down of the tables and chairs unless other arrangements have been made with Indian Creek. All tables must be covered and plastic cloths are provided at no charge. Linen table cloths may be rented from Indian Creek at an additional charge. All personal property of the Customer and guest must be removed the day of the event unless other arrangements are made with Indian Creek 2 weeks in advance. Indian Creek is not responsible for lost or stolen objects.

21. The Customer acknowledges to have read this agreement which contains the rules and regulations of Indian Creek. The Customer and the Customer’s guests herby agree to abide by these rules and regulations along with and directions given by all employees of Indian Creek during the event. Failure to comply with these rules and regulations could mean forfeiture of the deposit described in paragraph 6. Indian Creek reserves the right to refuse service to anyone and any guest not abiding by the rules and regulations of Indian Creek will be escorted off the property. 
22. We thank-you for choosing Indian Creek Golf & Country Club Banquet Hall for your event. Indian Creek will do everything possible to make your event an absolute success. Our goal is to offer top notch service and value to our Customers. If there is absolutely anything we can do to make your event extra special, please just ask and we will do everything in our power to provide it to you.
Indian Creek Golf & Country Club

       Customer

____________________________                          __________________________

Manager





       Signature
Date________________________                           __________________________







       Print Name







       __________________________








       Address








       __________________________








       Address








       __________________________








       City







                   __________________________








       State                          Zip

Indian Creek Golf & Country Club

Banquet Hall Usage Fees







         Member   Non-Member
Monday – Friday (Event completed by 3pm)           $25.00
 $50.00
Monday – Thursday (Event starting after 3pm)             

                                  Fewer than 50 people

$50.00          $75.00

                                  Greater than 49 people 

$75.00
 $100.00

Friday (Event starting after 3pm)

                                  Fewer than 50 people

$100.00        $150.00




   50 to 99 people


$125.00
 $175.00




   100 people and over

$175.00
 $250.00
Saturday (All day rental)


          Non-Wedding event booked no

                     more than 90 days in advance




   Fewer then 50 people

$125.00
$200.00




   50 to 99 people


$150.00
$250.00




   100 people and over

$200.00
$300.00

Saturday (All day rental)




$300.00
$400.00
Sunday (All day rental)




  Fewer then 50 people

$50.00
$100.00



  51 to 99 people


$100.00
$150.00




  100 people and over

$150.00
$200.00

Cleaning Fee





$50.00
$75.00
Holidays during the week will be priced at Friday evening rates.
Outside Wedding Ceremonies must be approved by the Board. 
The Manager will take under consideration discounts for members who book “short notice” and/or non-primetime dates. If Indian Creek is catering the event, a 25% discount will be deducted for the usage of the Banquet Hall. 
Indian Creek Golf & Country Club
Facility & Catering Agreement
Customer’s Name __________________________Date of Event_________

Time of Event ______ am  pm   Type of Event _______________________

Entertainment _______________________________ Phone ____________
Caterer _____________________________________Phone ____________

Number of Guest ______ Host Bar____ Cash Bar____ Host bar Limit_____
Keg Beer (limit 2) $150.00 each _________ Brand of Beer______________

Champagne or Wine ____________________________________________

_____________________________________________________________

Time to Open Bar ________ Time to Serve Champagne or Wine_________

Table Linen ___White ___Champaign   Quantity ____Round ____Rectangle
Linen Napkins Qty _____ White – Black – Green – Champaign – Burgundy 

Food Service to be Provided: Table_____ Buffet_____ Time Served______

_____________________________________________________________

Menu________________________________________________________
_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

Notes

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

Indian Creek Golf & Country Club

7429N 2200 East Road

P.O. Box 282

Fairbury, IL. 61839

815-692-2655

Fees & Expenses
Renter’s Name _____________________________ Phone ______________
Address_______________________________________________________

City _________________________ State___________ Zip _____________

Banquet Hall Usage Fee   
___________
Cleaning Fee


___________

Host Bar Charge


___________

Keg Beer Charge
           
___________

Champagne Charge

___________

Wine Charge


___________

Wine Bottle Opening Fee

___________

Catering Fee

`

___________

Entertainment Charge

___________

Table Linen Rental $5.00/ea
___________

Linen Napkin Rental $.50/ea     ___________

Table Service Fee


___________

Equipment Rental


___________

Misc ________________          ___________
____________________

___________

____________________

___________

____________________           ___________

15% Food Gratuity

___________

15% Host Bar Gratuity

___________
Tax




___________
Total




___________

Indian Creek Golf & Country Club would like to thank-you for your       business and we look forward to serving you again in the future.
